<L e t t e r h e a d   o f   L o c a l  O r g a n i s a t i o n>

Certification Authority Manager

Building R89
CLRC e-Science Centre

Rutherford Appleton Laboratory

Chilton, Didcot 

Oxfordshire

OX11 0QX
<Date>

Dear CA Manger

I am the Manager of the Registration Authority, under the UK e-Science Certification Authority, identified by:

OU=<OrganisationUnit>

L=<Location>

I wish to appoint myself as an Operator of the Registration Authority.  My address is:

<Full name>

<Address>

e-mail: <email address>

tel: <telephone number>

I confirm that I am a member of staff at <Local Organisation> and agree to notify the CA if this employment should change.

I confirm that I, as a Registration Authority Operator, will follow the Registration Authority Operator Procedure defined by the UK e-Science Certification Authority, augmented by myself.  I confirm that all personal data will be treated in accordance with the Data Protection Act of 1998, as defined in Appendix B of the CA’s policy.

I will approve personal and host/service requests within the remit defined by me for the RA.  I agree to be signed up to the RA mailing list.

Persons requiring a Certificate must visit in person and provide photographic identification, preferably a valid passport.

Since I, as Operator, am still under the authority of <Person who appointed RA Manager> who appointed me as the Registration Authority Manager, this letter does not have to be countersigned. 

Yours sincerely

<Full name>

<Job title or Department>

<Local Organisation>
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